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TOJTOKEHNE Qe
O PABOTE C ITEPCOHAJILHBIMU JAHHBIMHI PABOTHHKOR

1. OGHIHE TONIOKEHHUSA

1.1. Hacrosmee nonoxxenue paspabortano mns MBJIOY «[lerckmii canx Nels «bypatuno»
(manee no rekcty MBJIOV) B coorercteim ¢ Konctutyrueit PO, Tpynossim xounexcom PO, D3
oT 27.07.20226 Nel49-®3 «O6 MHOOPMAIMOHHBIX TEXHOJOIUSIX M O 3alUTe HHpOPMALTHNY,
DepepanbabiM 3aK0HOM «O MEPCOHANBHBIX JaHHBIXY OT 27.07.2006 r. No 152 —®3 B penakuuu
or 06.022023 r, llpuxasoM MuHuCTEpCTBa NHHQPOBOrO DA3BHUTHS, CBA3M, U pOBLIX
TEXHOJIOTHI M MaCCOBBIX KOMMyHHKAIMit 0T 28.10.2022 T Ne179 «O6 yTBEpKIeHHH TpeGoBaHuH
K DOATBCPXKACHUIO  YHUYTOXCHHMSA  NEPCOHAIBHBIX  maHHbIX»,IlepeuneM  cBencHwmit
KOH()UACHIMANBHOTO XapaKTepa, YTBEPKIEHHBIM YKka3oM [lpesunenta P® ot 06.03.1997 Ne
188 u Apyrumu cOOTBETCTBYIOIIUMH 3aKOHOAATEIBHLIMK M HHBIMH HOPMATHBHBIMU NPaBOBBIMH
aktamu PO, :

1.2, OcHoBras nens Hacrosmero [TomomeHHs — YCTAHOBIEHHE SHHHOTO MOPAIKA SALIATHI
HEPCOHATBHBIX TAHHBIX PAOOTHHKOB YUPEXKIEHHUS il 00ECTIEUEHAS 3aIMThI €ro MPaB U CBOOOL
npu 00paboTKe MEPCOHANBHBLIX JAHHBIX, B TOM YHCIIE 3alUTHI NPAB HAa HENMPHKOCHOBEHHOCTH
YACTHOM JKM3HH, JIMYHYIO U CeMeHHYIO TaiiHy.

1.3. Hacrosmmum [lonoxenmeMm onpenensercss MOPSAAOK TONy4eHus, o6pabOTKYM, XpaHeHws,
IIePeAaYn | F000ro Jpyroro MCMONb30BAHHS NEPCOHAIRHBIX NAHHBIX PaGOTHUKA, a TaioKe
BEJICHHUSA €70 JINYHOIO [IEN1a B COOTBETCTBHH C TPYAOBBIM 3aKOHONATEILCTBOM PD.

1.4. B nactosmem Iono>keHUH HCIOIB30BaHbI CIISAYIOIIHE TEPMUHBI ¥ OTIPE/ICTCHUS:

- PAGOTHUK — (PU3HMYECKOE JTULI0, COCTOAIIEE B TPYAOBBIX OTHOIIEHUAX ¢ paboTonaTernem;

- paboroaarens — 3apexyrommit MBJIOY nertckwuii cax Ne 15»Byparusoy;

- HEPCOHAJIbHEIE JAHHbIE — j00as WHPOPMANMs, OTHOCAIIAACS K ONPENETEHHOMY MM
ONpele/IeMOMY HAa OCHOBAaHMH TakOW uHGpopManuu QusmdeckoMmy Juny (CyObexTy
NCPCOHANIBHBIX JAHHBIX), B TOM YHCNE €ro (PaMiuTis, UMs, OTYECTBO, FOJ, MECHIL, 1aTa U MECTO
POKICHIS, anpec, CeMCHHOE, COLMANbHOE MOJOKEHHS , obpasoBanme, npodeccus, apyras
uHpopMarms;

- 06paGoTKA NMEPECOHANTBHBIX AAHHBIX — ACHCTBUA (ONEPALN) ¢ NEPCOHANBHBIMUA NAHHBIMHU,
BKIIO4as cOOp, cucTeMaTH3aldio, HAKOIUICHHE, XPaHEHWE, YTOYHEHHE (0OHOBICHME,
M3MEHEHHUE), HCMONb30BAHUE, PACTIPOCTpaHeHNE (B TOM WYHC/E Mepenady), o0e3mivyuBaHHeE,
OI0KMpOBaHKE, YHUYTOKCHHE IIEPCOHATBHEIX JAHHBIX;

- DACOpPOCTPaHeHHE MEePCOHANBHBIX JAHHBIX — JCHCTBUA, HANpaBiEHHbIE HA TEpenavy
NEPCOHANBHBIX HAHHBIX ONPENCTEHHOMY KPYTy ML (Iepefada NePCOHANBHBIX JAHHBIX) WU Ha
O3HAKOMJIEHHE C TIEPCOHAJIbHBIMU NAHHBIMH HEOTPAHMYSHHOIO Kpyra JIMI, B TOM YMCIE
00HAPOI0BAHKE MEPCOHANBHBIX JAHHBIX B CPEACTBAX MAcCOBOM MH(OPMAIMH, pa3MELICHHE B

I/IH(l)OpMaI_lI/IOHHO — TCJICKOMMYHUKAIIMOHHBIX CCTIX WU OpeaoCTaBNCHUEC NOOCTYIIA K
TICPCOHAJIBHBIM JAHHBIM KaKHM — A1u00 UHBIM CHOCO6OM;
- HCHOJbL30BAHHE TNEPCOHANBHBIX MAHHLIX — NeHCTBUS ( onepauHH) ¢ MNEpCOHAJIBHBIMH

AAHHBIMH, COBEPIUACMBIC B LICIAX NPHHATHA PEIHCHHH WM COBEPIICHHS WHBIX NEHCTBUl,



TOPOMCIAIOINX  FOPUINIECKUE TOCIIEACTBIS B OTHOIICHHH CyOBEKTa TEpCOHANBHBIX TAHHBIX
WM ApYruxX Jmm Ju00 MHBIM 00pa3soM  3aTpardBarOmUX IPaBa M CBOGOIEL cyOBekTa
IIEPCOHANLHBIX JAHHBIX WM JPYTHX JIHIL,

- 3ALUATA MEPCOHANbHBIX AAHHBIX — IEATENBHOCTH 110 00ECICYEHUIO C TIOMOIIBIO TOKATLHOTO

PCTyTHpOBaHHS TIOpANKa 00pabOTKM NEPCOHANBHBIX [AHHEIX M OPraHM3aLUOMHO ——
TEXHHYCCKAX MEP KOH(QUICHUHMANBHOCTH HHOOPMALIMH O KOHKPETHOM PaboTHHUKE, IOy YCHHOM
paboTonaTesneM B CBA3H C TPYIOBBIMH OTHOLIEHHAMH:

- 0J0KHpOBaHHE NEpPCOHAIBHBIX _ AAHHBIX - BPEMEHHOE IIpeKpameHne cOopa,
CHCTEMATH3ALIHH, HAKOILVICHHS, MCIOMB30BAHHS, PACTIPOCTPAHEHUS IIEPCOHATBHBIX NAHHBIX, B
TOM YHCJIE HX MePeIavH.

- YHHUYTOKCHHE NEPCOHAIbHbLIX AaHHBLIX — I[GflCTBHﬂ, B pe3yibTare KOTOPBIX HCBO3IMOXHO
BOCCTAHOBHTb  COICP/KAHHE  MMEPCOHATBHBIX  NaHHBIX B HMHOOPMAIMOHHONW  CHCTEME
IICPCOHATIEHBIX TaHHBIX HJIH B PE3Y/IbTATE KOTOPBIX YHMYTOXKAIOTCS MaTepHabHbIC HOCHTETU
NMEPCOHAIBHBIX TaHHBIX;

- 00e3IHYHBAHHE NePCOHANLHBIX JAHHbIX — JICHCTBHS, B Pe3yJbTaTe KOTOPBIX HEBO3MOKHO
OIPEACIUTE IPUHATIECKHOCTH MEPCOHANIBHBIX HAHHAIX KOHKPETHOMY P2BOTHHKY;

- KoH¢HieHUHa1bHAs HHGoOpManHs — 510 uHpopMaims (B TOKYMEHTAPOBAHHOM HJIH
3NIEKTPOHHOM BHIIE), 1OCTYN K KOTOPOH OTPaHUYIMBAETCS B COOTBETCTBHU C 3aKOHOIATEIHCTBOM
P®.

1.5. PaboTHuku mpH nocTymuieHud Ha paboty B MBJIOY MOKHBI GBITh 03HAKOMIIEHBI nox,
PACITUCKY C HACTOALIMM [1oNOKEHUEM.

1.6. Hactosumee ITonoxenne yrepxnactes sapenyrommmM MBJIIOY u JNEUCTBYET JO NPUHATHS
HOBOTO.

1.7. Bo BceM WMHOM, HE OTrOBOPEHHOM B HACTOSIEM IlONOXNEHWH pPaGOTOHATENH M €ro
MpEACTaBUTEM, a Takke pabotHukM MBJIOY u ux mnpenctaButendt pyKOBOACTBYHOTCS
Koncturyuueit PO, Tpynosvim kogekcom P®, denepanshbiv 3axotom «O TEPCOHANIbHBIX
maHHbIX» No 152 - @3 or-27.07. 2006 1 APyrUMH 3aKOHONATENBHBIMH M HOPMATHBHO —
IIPABOBBIMH aKTamu PO,

2. CbOP, OBPABOTKA M 3ALINTA
HEPCOHA/IBHBIX JAHHBIX PABOTHHUKA

2.1. TlepcoHanbHble NaHHBIC PAOOTHHKA OTHOCATCA K KOH(HWICHIMANLHON HWH(OPMAIHM.
Tpebosanus k paboTe ¢ TIEpCOHANBHBIME TaHHBIMH Pa0OTHUKA YCTAHOBJIEHEI cT.86 TpymoBoro
Kofiekca PO u aBisr0TCs 00593aTEIbHBIMU JJIS CTOPOH TPYIOBOTO OTHOIICHHS.

2.2. O6paboTka MEPCOHANBHBIX NAHHBIX MOXET OCYLIECTBIATHCA PaboTOAATENIeM WM €ro
IPEICTAaBHTEIIMH TONBKO C COTNIAcHs PA0OTHHKA, 32 UCKIFUEHHEM CITYYaes, TIPSAYCMOTPEHHEIX
1. 2.3 Hacrosimero [onoxeHus.

2.3. Cornacus paboTHUKA TIpH 00pabOTKE €T0 [EPCOHANBHBIX JAHHBIX HE TPEOYeTCcs B CIydasx,
Koraa:

23.1 O0paboTka IepcOHANBHBIX JIAHHBIX pa0OTHHMKA OCYHIECTBISAETCS HA OCHOBAHHH
denepanbHOro 3aKOHA, YCTAHABIMBAIOIIETO ©€ LEJIb, YCIOBHA MNOIY4EHHs IIEPCOHATBHBIX
HaHHBIX M KPYr CYOBEKTOB, MEPCOHANBHBIE NAHHBIE KOTOPHIX MOMIEKAT 00paboTKe, a TaKkKe
ONIPENENAIOIIETO TOJHOMOUHMS pad0TOIATENS M €10 MPEeACTABUTEIEH,

2.3.2. O6paboTKa MEPCOHANBHBIX AAHHBIX PAOOTHHKA OCYLIECTBIISIOTCH B TEIAX MCIIONHCHUSI
JO0TOBOPA, OJHOM U3 CTOPOH KOTOPOTO SBJIAETCS CaM PabOTHHK.

2.3.3. O6paboTKa nepcoHaNbHBIX JAHHBIX PAGOTHHKA OCYILECTBISETCS U CTATUCTUYECKHX MITH
WHBIX HAYYHBIX LIEJICH TIPH yCIOBAN 0043aTENbHOTO 00€3TMINBAHYS IEPCOHATBHBIX TaHHBIX.
2.3.4. Ob6paboTka TepcOHANBHBIX MAHHBIX paboTHUKA HeO6XOmWMAa IS 3aIUThl IKU3HH,
30POBbsl WJIM HMHBIX JKH3HEHHO BaXKHBIX WHTEPECOB PAGOTHHKA, €CITU TOJYAEHHE COTJIACHS
paboTHHKA HEBO3MOXKHO.

2.3.5. O0paboTKa IEPCOHATBHBIX TAHHBIX PAabOTHUKA HEOOXONAMMA Il MOCTABKY TIOUTOBBIX
OTIPABJICHHH OPraHU3aMAMYU OYTOBOH CBA3M, OCYIIECTBICHUS ONEPATOPAMH SJIEKTPOCBS3H



PaciCTOB C MONB3OBATCIIME YCIYT CBA3H 32 OKA3aHHBIC VCIYTM CBSI3H, 4 TAIOKE ITst
PACCMOTPEHNS TIPETCH3HIA MOJB30BATENEH YCIyraMu CBSI3H.
2.3.6. OcymectBusiercs 06paboTka IIEPCOHANBHBIX IAHHBIX paboTHHKA, MOMIEKAIINX
ONyOITHKOBAHHIO B COOTBETCTBUM ¢ DeepanbHbiMi 3aKOHAMH.
2.4, ITpn noctymnennn na pabory 8 MBJIOY paBoTHIKOM NpeIOCTaBAETCS PAGOTONATEIO TITH
Cro NPENCTABUTENIO MEPCOHATBHBIC NaHHBIE O Cebe B TOKyMEHTUPOBAHHO# dopme:
- IacnopT rpaxaanuHa PO,
- TPYZI0BAs KHIDKKA, 33 HCKIIFOUCHHEM CITy4aeB, KOr/a TPYAOBOk 00RO
3aK/I09AETCS BIEPBBIE WK PAOOTHHK TI0CTYNAeT HA PabOTy HA yCITOBHAX
COBMECTHTEJILCTBA,
- CTPax0BOE CBHETENLCTBO FOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHHS,
- HH;
- IOKYMEHTBI BOUHCKOI'0 Y4€Ta — JIJIl BOCHHOOOS3aHHBIX U JTHILL,
NOJUISKALINX NIPU3BIBY HA BOEHHYIO CIyKO0Y;
- JOKyMeHT 06 06pa3opanuy, 0 KBaTU()HKAIMH MM HAJAYIHH CTIENMAJBHBIX
3HAHWH NPH OCTYIUIEHUH HA PaboTy, TPEOYIOMYO ClIeIHAIBHBIX SHAHMH
WM CNCLHAILHON MOATOTOBKH,
= MEIHIIMHCKOE 3aKITFOYECHHE O BO3MO)KHOCTH BBIOIHATE paboty B MBJIOY
0 AOJDKHOCTH, Ha KOTOPYIO OH TOCTYIIAET,
- CTIPaBKY, 9TO JIUIIO, [IOCTYNAIONIee Ha paboTy, He MMEET CYAUMOCTA.
2.5. Tlocne Toro xak paGotonaresnem GyaeT MIPUHATO PELICHHE O npuéMe paboTHUKA Ha paboTy B
MBJIOY, a Taike B MOC/NEACTBMH B NPONECCE TPYAOBOH MNEATENHHOCTH K IOKyMEHTaM,
colepkalliiM NEPCOHAJIbHbIE JAHHBIE PAOOTHHKA, TAKKE OYAYT OTHOCUTHCS:
- TPYZIOBO# JOT0OBOP U IPHKa3 O MpHEME Ha padoTy;
- CBEJICHHS O TIOOMPEHUAX ¥ HATPAXKACHUIX (HATMYUE TTOYETHBIX TPAMOT,
f11aroNapCTBEHHBIX ITHCEM, YIOCTOBEPSHUH O BETEPAHCTBE H JID. );
- IPUKa3pl 00 M3MEHEHUH YCII0BUi TPYOBOTO IOTOBOPA,
- KapToyka yHuGHIMpoBaHHOH Gopmser T - 2, yTBepknénnas
rocraHosyieHreM ['ockomeraTta Poccuu ot 05.01.2004 Ne 1;
- TM4HOE HEJIO;
- CBCJICHHS 0 CEMEHHOM TIOJIOKEHUH (CBUAETENBCTBO 0 Opake, o
pacTop>KeHHH bpaxa);
- CBEACHMS O HANW9UH feTelt (CBUACTENCTBO O POXIACHUN PeOEnKa);
- CBEACHUS 0 6EpEMEHHOCTH KCHIIMHEI (CIIPaBKa 0 OepEMEHHOCTH);
- CBeJICHUs 00 MHBANMHOCTH (YIOCTOBEPEHHE HHBAIHA) |
- CBEJICHHS O IOHOPCTBE (CHPABKH O CIa4Y€ KPOBH, YOCTOBEPEHHIE JIOHOPA);
- CBEZICHHS O COCTABE CEMBU (CIPABKA O COCTABE CEMBH);
- CBEACHMS O JJOXOJIE ¢ IPEABIIYINErO MeCTa padoTHI (CIIpaBKa);
- IPYTHE TOKYMEHTEI. :
2.6. Ecm mepconambHbIE JaHHBIC PAGOTHHKA BO3MOXKHO MOJNYYHTh TOJBKO Y TPEThEH CTOPOHEI,
TO paboTonaTeNh Yepe3 CBOETo IPEACTABUTENS YBEAOMIIET PabOTHUKA 00 3TOM HE MEHEE YeM
33 TpY paboyMX AHSA W TOJNYYAeT OT paGOTHWKA MUChMEHHOE corjache (mmubo MMMChMEHHBIH
0TKa3), KOTOPOE TOT NOJDKEH [aTh B TEYEHHE NATH paboumx AHEH ¢ MOMEHTA MONYYEHUS OT
paboTonaTeNs COOTBETCTBYIOLICIO yBEAOMNCHU. B IMMCHbMEHHOM YBEIOMIICHUH paboToaaTeNb
IOJDKEH II0CTaBUTh pabOTHHKA B M3BECTHOCTH O MOCJIEACTBUAX OTKA3a B a4€ UM COTJIachs Ha
TIOJTyYEHHE HEPCOHABHBIX JAHHBIX, BKIIFOYas OTKa3 B MpuéME Ha padoty.
2.7. Pabotonatenp M ero MpeACTABUTENH, TONyJaomue B 06pabotTky HEpeoHANbHbIC AAHHbBIC
paGoTHuKa, 00s3aHBI cOOMOAaTh KOHOUACHIMANLHOCT, MH(OpMalmu. JlaHHOE TPAaBHIO HE
pactpocTpaHseTcs Ha OOMEH TEPCOHAJBHBIMH JAaHHRIMH PaOOTHUKOB B  TIOPSIKE,
yCTaHoBJIEHHOM DenepanbHbiMi 3aKOHAMH.
2.8. 3ammTa MEPCOHANBHBIX HAHHBIX PabOTHHKA OT HEMPABOMEPHOTO WX HCIOJL30BAHUS WM
YTpaTsl ofecneunBacTcs paboTONATENEM 32 CUET €r0 CPEICTB B IOPSAKE, YCTAHOBJICHHOM
TpynoBbiM kogexcom PO, unbivu PenepansHbIMKU 3aKOHAMU.



3. XPAHEHHME NEPCOHAJILHBIX AAHHBIX PABOTHHKA

3.1. IlepcoHambHBIe maHHBIE pabotHukoB MBJIOY xpamsitcs ua OyMaKHBIX HOCHTENAX B
kabuHeTe 3aBenyromrero. [{ns 3Toro MCHOJB3YIOTCA CrieiHanbHO 06opynoBanibie mKads u
cefidhbl, KOTOpBlE 3aKPRIBAKTCA HA KoY, TIDH HEOOXONUMOCTH — OneuaThiRaloTes. Ky or
mmkadgoB # ceiidos, B KOTOPBIX XpaHATCA HEPCOHANbHBIC NAHHBIE PAGOTHHKOB MBJIOY,
HaXOnHUTCA y 3aBenyromero MBJIOV.
3.2. KoHKpeTHBIE 00S3aHHOCTH 10 00paboTke, xpaHeHuio u BHIIAYE NEPCOHANBHBIX JAHHbIX
PAaOOTHMKOB: JIMHHBIX e, TPYROBBIX KHIBKEK (ny6mmKaToB TpyIOBBIX KHWKEK), WHBIX
IOKyMEHTOB, OTPOXAIOIAX MEPCOHAIBHBIC JAHHBIE PAOOTHUKOB, BO3IAAIOTCS 10 IpHUKasy Ha
KOHKDETHBIX mpencraBurencd paborojarens M 3akpemisiorcs B TPYAOBBIX IOTOBOPAX,
SAKMHOYACMbIX C HHMH, H I0JDKHOCTHBIX MHCTPYKLIHSX.
3.3. B OTHOIEHUH HEKOTOPHIX AOKYMEHTOB ACHCTBYIOIINM 3aKOHOATEILCTROM PD MOTYT OBITE
YCTAQHOBJICHEI HHbIC TPEOOBAHUS XPAHEHHS, YeM NMPEAYCMOTPEHO HacTosmuM [lonoskennem. B
TaKMX CHy4adxX paboTomatens H €ro IpencTaBATENH PYKOBOJICTBYIOTCSA  IPaBHJIAMI,
YCTAaHOBICHHBIMH COOTBETCTBYIOIMMH HOPMATHBHBIM AKTOM.
3.4. Ceezenns o paborankax MBJIOY MOTYT TAaKKC XPaHUTHCS HA JIEKTPOHHLIX HOCHTENSX,
AOCTYII K KOTOPbIM OrPaHUYEH N1aPOJIEM.
3.5. Paboromatens u ero NPEACTABUTENH  OOECIIEUNBAIOT  OrPAHHICHHE JOCTYyNa K
TIEPCOHAILHBIM IaHHBIM PabOTHHKOB JIMIIAM, HE YIIOMTHOMOYEHHBIM 3aKOHOM,
3.6. JlocTyl K NepCcOHANBHBIM JAHHBIM paoraukoB 6e3 chenmamsHOrO pasperucHus
paboTonatens UMEKT PaBOTHHKH:

~[JIaBHBIH OyxraTep;

- Gyxrarrep — kaccup.
3.7. Ilpu momydeHuM CBefcHHIA, COCTABIAIONMX TIEPCOHANbHBIC JaHHbIE pAOOTHUKA,
BHIIICHCPCTHCICHHBIC JiMila HMCIOT [IPABO TOAY4aTh TONBKO T€ TCPCOHANBHBIC HAHHBIC
PabOTHHKZ, KOTOPbie HEOOXOMMMBI IS BHIMOTHEHUS KOHKDPETHBIX (yHKIMi, 3ananmii mpu
TIOJTHOM COOJIIONIEHHN KOH(UIEHIMANEHOCTH.

4. NEPEJAYA IEPCOHAJIBHBIX JAHHBIX PABOTHHKA

4.1. Tlpu mepenaue NEPCOHATBHBIX JAHHBIX paGoTHuka paboTomartens o0g3aH COGIIOIATH
cnenyromue Tpedosanus (c1.88 TpymoBoro kopekca PD):

4.1.1. He coobmarth nepcoHaNbHBIC NAHHBIE paboTHMKa TpeThel CTOpOHE 0663 MUCHEMEHHOTO
corniacus pabOTHMKA, 33 WCKIHOYEHHEM CJIyuacB, KOIHA JTO HEOOXOINMO B LIENAX
TIpEAYNPEKACHUA yTPO3Y JKASHHE U 3MOPOBBIO PAGOTHHKA, & TAKKE B CIyYasX, YCTAHOBIEHHBIX
DenepanbHbM  3aKOHOM. YuutsBas, uro Tpymosoit xomekc P® He ompegmenser KpUTEpUH
CHTyalUH, IPEACTABISFOLMX YTPO3Y JKH3HH WU 310POBBIO PabOTHUKA, paboToxaTeNns B KKIOM
KOHKDCTHOM Cllydae NENaeT CaMOCTOATENbHYIO OLEHKY CephE3HOCTH, HEMUHYEMOCTH, CTETIEHH
TaKoH yrpossl. Ecnu ke milo, oGpaTHBLIEECS ¢ 3alpOCOM, He YHOITHOMOYEHO (e/epatbHbIM
3aKOHOM Ha IONY4EHHE TEPCOHANLHBIX JAHHBIX PAaOOTHHKA, MO0 OTCYTCTBYET IHCHMEHHOE
coryache pabOTHHKA HA MpPETOCTABIICHNHE €r0 NEPCOHANBHBIX CBENCHWIL, JHGO, 0 MHEHMIO
paboTonaTens, OTCYTCTBYET yrpo3a JKH3HM WIIH 300POBRIO pabOTHMKA, paboTOAATENh 00S3aH
0TKa3aTh B NPENOCTABICHHM TIEPCOHANBHBIX IAHHBIX JIHIY, 0OpaTHBIIEMYCH C 3aIpOCOM, M
BBINATH MUCBMEHHOE YBEAOMIICHHE 00 OTKA3€ B IPENOCTABICHUHN IEPCOHATHHBIX TAHHBIX,

4.12. He coobuware nmepcoHanbHBIE NaHHBIE paboTHHKa B KOMMEPYECKHX LENSIX Oe3 ero
MHUCBMEHHOT'O COrJIACHA.

4.1.3. TIpexynpenuts yIoOMHOMOYEHHBIX JIHILI, NOJIy9ar0IUX MEPCOHANBHBIE AaHHbIE pabOTHMKA,
0 TOM, YTO OTH JaHHbIC MOTYT OBITb HCITIONIb30BaHbl JIMIb B LENSX, JUIS KOTOPBIX OHH
COOOLLEHBL, M TPE6OBATH OT ITHX JIUI] MOATBEPHACHHS TOTO, 9TO HTO MPABUIIO COOMIONEHO.

4.1.4. OcymecTBisTs mepeady IEPCOHAIBHBIX NAaHHBIX paboTHHKA B mpenenax OJHOTO
paboTonaTens B COOTBETCTBIM ¢ HacTosuM [loNoskeHueM,

4.1.5. PaspemiaTh XOCTYyIl K NEpPCOHAIBHBIM JAaHHBIM PabOTHUKOB TOJBKO CIIEIUAIBHO
YUIONHOMOYCHHBIM JIMIaM, IIPH 3TOM YKa3aHHBIE JIMIA TOJDKHEI MMETh MIPABO IIONIy9aTh TONBKO



TE NIEpCOHANILHBIC NaHHBIC PAOOTHHKA, KOTOPHIE HEOOXOMUMBI IUIS BBHIOMHEHMS KOHKPETHBIX
yHKTR.

4.1.6. He 3anpaummBath HHGOPMAIHIO O COCTOSHHUH 310POBbA PabOTHHKA, 38 UCKIOYCHHEM TEX
CBE/ICHHH, KOTOPBIE OTHOCATCA K BOTIPOCY O BO3MOMKHOCTH BBITIOJIHEHHS PabOTHUKOM TPYHOBOiL
Dyaxupm.

4.1.7. llepenaBate mepcoHaNbHbIC NaHHBIE PaGOTHWKA ero IPENCTABUTENSAM B IOPAIKE,
YCTAHOBICHHOM TpynoBbiM KONEKCOM ¥ HactosumuM Ilonoxenwem, u OrpaHUYMBaTh 3Ty
MHOPMALIAIO TOIBKO TEMH TEPCOHATBHBIMY TAHHBIMU paboTHHKa, KOTOPbIE HEOOXOTUMBI LI
BBITOJIHEHHS YKA3aHHBIMU NPEACTABUTESIMU X (YHKLIHI,

S. OBA3AHHOCTHU H OTBETCTBEHHOCTH
PABOTHHKA ¥ PABOTOJATEJISI

5.1. B nensax obecmedeHns J0CTOBEPHOCTH MIEPCOHANIBHBIX NAaHHBIX PA0OTHUK 00513aH:
- IPH NIPUEME Ha paboTy NPENOCTABHTE PYKOBOIUTENIO HIH €0
YIIOJHOMOYEHHBIM JIMLIAM IOJTHbIE M OCTOBEPHBIE JaHHEIE 0 cebe;
- B CJIyac U3MEHEHHS CBCICHHI, COCTABJIAIOIIMX NIEPCOHANLHbIC NAHHEIE

PabOTHHKA, HE3AMETHTETEHO [PEZIOCTABMTh JAHHYHO nadopmaryo

PYKOBOJUTEIIO MIIH €T0 YIIOTHOMOYEHHBIM JTUIIAM.
5.2. PaboTonaTens ¥ €ro ynoaHOMOYEHHBIE PESICTABHTENH 0O S3aHb!
5.2.1. OcymecTBIATS 3aMUTY NIEPCOHANBHBIX JAHHBIX PAGOTHHKA.
5.2.2. ObecnieduTs XpaHEHHE NEPBHYHON YUETHOIM JOKYMEHTALMK IO Y4ETY TPyAa M €ro
OILIaThl, K KOTOPOH, B YAaCTHOCTH, OTHOCATCS TOKYMEHTBHI TI0 YYETY KampoB, JAOKYMEHTHI TI0
YHCTy HCIOMB30BAHKA Pab0Tero BpeMEHH: H pacuéToB ¢ paGOTHHKOM TI0 OIIATE TPYIA U ap.
5.2.3. 3anojiHeHHE JIOKYMEHTAUMH, CONEPKALICH [ICPCOHANBHBIE  AAaHHbIE pPabdOTHMKA,
OCYHIECTBAATL B COOTBETCTBUM € YHUnUMpOBaHHbiMu GopMamMu HEPBUUHON  Yy4ETHON
AOKYMCHTALMH 110 Y4ETY TPy ¥ €r0 OILIATHI, YTBEPKAEHHEIMH IOCTAHOBIEHMEM | 0CKOMCTATa
Poccru ot 05.01.2004.
5.2.4. B nopsnxe, npenycMotpeHHoM ¢T.14 @enepansaoro sakona «O IIEPCOHANILHBIX TAHHBIX),
cooOumTe pabotoarens MM €ro 3aKOHHBIX, OTHOCSIIMXCS K paboOTHHKY, a TaKKe
NPEAOCTABMTE BOSMOMKHOCTE O3HAKOMIICHHA C HMMM IpH 00palieHuM pafOTHMKA WM ero
3aKOHHOIO NPENCTABUTEIIS, THOO B TEUECHHE JIECATH PaGouMX LHEH C JaThl TIOTyYeHHs 3ampoca
PabOTHMKA WK €ro 3aKOHHOTO ITPEACTABUTES.
5.2.5. B cny4ae 0Tkasa B OpefiocTaBICHHN PAGOTHIKY KM €TI0 3aKOHHOMY [IPEACTABHTEIIO pu
obpamenuy 100 NMPU MONYYEHMH 3ampoca PabOTHUKA WM €ro 3aKOHHOTO IPEACTABUTENS
MHGOOPMALIMH O HAUTHYWH NIEPCOHAILHBIX JAHHBIX O paboTHIKE, a TAKKE MEPCOHATBHBIX TAHHBIX
fiaTh B HHCHMEHHON ()OpMe MOTHBHPOBAHHBIH OTBET, CONEPXKAIMEA CCHIIKY Ha MOJIOKEHHE 1. 5
c1.14 OepepansHoro 3akona «O TEPCOHATLHBIX NAHHBIX» MM HHOTO (heIepabHOrO 3aKoHa,
SBJIIOINETOCs OCHOBAHMEM JUL TAKOTO OTKAa3a, B CPOK, HE NIPEBBIIAIOUINIA CeMU padounx mHEH
Co sHs obpalieHus paGOTHUKA MM €r0 3aKOHHOTO NPENCTABHTENS, MO0 C IATHI MONy4ESHUs
3arpoca pabOTHUKA WK €ro NPeACTABUTEIA.
5.2.6. bessosmesnHo npenocTaButh pPaGOTHUKY WM €r0  3aKOHHOMY NPEACTABHTEIIO
BO3MOKHOCTE O3HAaKOMJICHHMs C TEPCOHANLHBIMM JAHHBIMA pPAOOTHHMKA, 4 TAKKE BHECTH
HEOOXONMMBIE M3MEHEHWS], YHIUTOXHTH W1 GJOKMPOBATH COOTBETCTBYIOIIUE IEPCOHATBHBIE
AGHHBIE TIO MPENOCTABICHAM DPA0OTHMKOM MM €0 3aKOHHBIM HPENCTABUTENEM CBEICHHIA,
TNOATBCPKAMOIIMX, 4YTO HEPCOHANBHBIC JAHHBIE pPa0OTHHKA SBISIOTCSA  HEHOIHBIMH,
YCTapeBIIMMH, HEAOCTOBCPHBIMK, HE3aKOHHO MONyYcHHBIMH. O BHECEHHBLIX HM3MEHEHMSX U
NPEATIPUHATBIX MEpax paboTojaTeNh WM YHNONHOMOYCHHBIC JMUA OOGA3aHBI YBEJOMHTD
PabOTHHKA HTH €70 3aKOHHOTO NPEACTABUTENS M TPETHUX JTHLI, KOTOPHIM TIEPCOHAIBHBIE TAHHBIE
paboTHIKA ObLTH MEPENAHBI.
5.2.7. Tlo MMCEMEHHOMY 3agBIEHHIO PabOTHHKA HE TIO3IHEE TPEX IHEH CO JIHA MOAaYH 3TOro
3asBACHUSA BHIAATH [IOCICAHEMY KOMMH AOKYMEHTOB, CBA3AHHBIX C PaboToil (Komid MpHKa3a o
npuéMe Ha paboTy, IPHKA30B O TIEPEBOZAX HA APYTYH0 paboTy, NMPHKa3a 00 YBOJbHEHHE C
paboTsI; BRIMMCKM M3 TPYAOBON KHIDKKM, CIPAaBKH O 3apaGOTHOH mate, nepuoae padboTH B



AanHoM JIOY u ap.). Konuu 1OKYMEHTOB, CBA3AHHBIX © paboToi, 3aBepsroTcs paboTomaremem
HaJUIEKAUM 00pa30M U MIPEROCTABISIOTCH paboTHHKY Ge3B03ME3nHO.

5.2.8. B uenax obecriedeHus COXPaHHOCTH AOKYMEHTOB IO JTUYHOMY COCTaBY YBOJIBHAEMBIX
paboOTHUKOB B ciiydae peopranusaid 1 aukBupammd MBJIOV, a Takke coNMatbHOIN
3aLIMIIEHHOCTH Pa0OTHHKOB, BBHIIOTHSIOLIHX paboTy 1o TPYAOBOMY JOTOBOPY, BKJTHOUATH B
CBOH YYPCHNHTCABHBIE NOKYMEHTBI MPABHIA Y4ETA H COXPAHHOCTH AOKYMEHTOB 10 JIMTHOMY
COCTaBY, a TaKKC CBOCBPEMEHHOHW II€PENaYd HMX Ha TOCYNApCTBEHHOE XpaHEHWE MNpU
PCOPraHU3aluH HIIH JIMKBHAAIAH HOPHIHYECKOTO JHIA (pacniopsoxene IlpaBurenscrea PO or
21.03.1994 No 358 — p «O6 obecrieueHu COXPaHHOCTH NOKYMEHTOB 110 JIMYHOMY COCTaBY»).
529. B ciayuae peopraHmsaumM wim THKBUAAUMK  YUPeXKNEHHS Y9ET M COXPaHHOCTH
AOKYMEHTOB [0 JHYHOMY COCTaBY IHODSANOK MEPeadd HX Ha TOCYIapCTBEHHOE XpaHCHHE
OCYHMIECTBIATE B COOTBETCTBUM C TPaBMJIAMH, TPENYCMOTDEHHBIMH YYpeIUTEThHBIMEI
JOKYMEHTaMH.

5.3. B nensx obecnieuenus mpas u cBO6ON paboTHuKa paboTORATEND M €r0 MpeNCTABUTENN npH
00padoTke NepCOHATBHBIX JaHHBIX PaBGOTHUKA OJIKHEL COOMIONaTh CIenyoIKe TPEGOBAHMS:
5.3.1. OBpaborka nepcoHaNLHBIX JAHHBIX pPabOTHMKA OCYIIECTRIIETCS HCKITIOYHTENLHO B LIENsIX
ODECHeYCHHS COOMONCHHS 3aKOHOB HMHBIX HOPMATHBHBIX NPAaBOBBIX AKTOB, COAEHCTBUM
PabOTHHKY B TPYIOVCTpOiiCTBE, 06YUCHHN 1 IPOABIKEHHMH 110 Ci1yk0e, o0ecreueHns TuaHOM
0€30MaCHOCTH PabOTHHKA, KOHTPONS KOMMYECTBA ¥ KAYECTBA BBITIOJIHAEMOH padoThl
obecrneueH s COXPAHHOCTH HMYLLIECTRA paboronareis, pabOTHHUKA ¥ TPETHHX JIHLL,

5.3.2. Tlpu ompeneienun o6Béma u conepxannsi 06pabaThIBAEMBIX HEPCOHATBHBIX TAHHBIX
padoTHuKa paGoTOxaTeNh M €r0 MPEACTABATENM HOMIKHBI pykoBoacTBOBaThcs KoHcTHTyIHEiH
P®, Tpyvaoseim kozekcom PD, PenepansubiM 3akoHoM « O MEPCOHAIBHBIX IAHHBIX» OT
27.07.2006 Ne 152 — @3 1 uHbIME deliepatbHbIME 32KOHAMIL.

5.3.3. Bee mepcoHasibHbie maHHBIE paGoTHHKA paboTomaTtens M €ro MpenCTABUTENH 06A3aHbI
T0Iy4aTh TOMBKO THYHO y paGoTHHKA. Eciv mepcoHaibbie HaHHbE pabOTHIKA BOIMOKHO
TIOJTy4HTb TOJIBKO v TPEThEH CTOPOHBL, TO PAOOTHHK OJKEH OBITH YBEIOMIEH 06 3TOM 3apaHee
H OT HETO J0/DKHO OBITh MOJyYeHO MUCHMEHHOE cortacue. PaboTonarens U ero NPENCTABUTEITH
MOJLKHBI COOOIINTL PabOTHHKY O HENISX, TPE/NONIAraeMbIX MCTOUHHKAX 1 CHOCO6Gax HOJTYYEHUS
ICPCOHAIBHBIX JaHHBIX (HALpUMEP, ODOPMIIEHME 3ampoca Ha TPEKHEE MeECTO paboTsI
pabOTHHKE B LENAX BBIACHEHHS €r0 NpOdecCHOHATHHBIX Ka4yecTB, 3ampoca B yuebHOE
3aBCICHHC O MO/UIMHHOCTH NOKYMCHTa 00 00pasoBaHMM U T.I.) U IOCICACTBHAX OTKA3A
paboTHHKa AaTh MHCHMEHHOE COTJIACHE HA HX HONyICHHE.

5.3.4. PaboTomatens W €ro HpeACTABUTEIH HE HMEIOT npaBa IMoJNyYaTbh M 00padaThIBATH
TCPCOHATBHBIC NAHHbBIC PAOOTHUKA O €r0 MOJUTHYSCKHX, PETUTHO3HBIX M HHBIX YOESSKIEHUAX 1
YaCTHOH XH3HU. B ciydasx, HEMOCPENCTBEHHO CBA3AHHBIX C 3aIIPOCAMHU TPYAOBBIX OTHOIUCHUIA,
B COOTBETCTBUH CO cT.24 KoHctutyimm P® pykoBomuTens u e€ro mpencraBuTeu BOpase
n0Jly4aTh H 00pabarteiBaTh JaHHBIE O YACTHOMN SKM3HHM PAGOTHHKA TOJBKO ¢ €r0 MHCHEMEHHOro
COrJl1acHs.

5.3.5. PaboTomatenp W €ro NpeACTABHTENM HE WMEKOT IpaBa IOJy4YaTb W 00padaThBaThL
TIEPCOHAJIbHBIE NaHHbIC PA0OTHHMKA O €TI0 WICHCTBE B OOLIECTBEHHBIX OOBLEIMHEHUIX WM €ro
NPOGCOIO3HON NESTELHOCTH, 3d HCKIFOYEHHEM ClIydyacs MPEAYCMOTPEHHBIX (perepanbHbiM
3aKOHOM.

5.4. Jluia, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYOLIHX noyy4enue, o0paboTKy U 3aluTy
LICPCOHAIBHBIX HAHHBIX PAaOOTHHKA, MPUBIEKAIOTCH K AVCOMTUTMHAPHONW W MAaTepHAIBHOMR
OTBETCTBCHHOCTH B HOPSIKE, YCTAHOBJIEHHOM TpynoBbiM KogekcoM P® U HHBIMU
(enepanbHbBIMM  3aKOHAMM, @ TAKKE NPHBICKAIOTCH K TPAKIAHCKO -—  IIPaBOBOIA,
ANMHHHCTPATUBHOK U YTOJIOBHOM OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBICHHOM (eIepabHbIMK
3aKOHaMH.

5.5. HenpasomepHblit otkas pykosomutens MBIOY HCKIFOUATE MK WCIIPaBUTh NIEPCOHATBHEIE
JAHHBIC PAabOTHHKA, a Talke MOOOE HHOE HApyUieHHe mnpaB paGoTHWKA  Ha 3aMUTy
IISPCOHAIIbHAIX NAHHBIX BACHET BOHUKHOBEHWE y paboThuka npasa tpeGoBaTh ycTpaHeHus
HapyIICHHUS €ro NMpas ¥ KOMIICHCAMH TIPHIMHEHHOTO TAKHM HAPYIICHHEM MOPAIILHOTO BPEAA.
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5.6. PabOTHUK HECET OTBETCTBEHHOCTh 33 JOCTOBEPHOCTH JOKYMCHTOB, COCTABISIOMMX Cro
ITEPCOHAIBHBIC IAHHBIE, B MOPAAKE, YCTAHOBJICHHOM 3aKOHOAATEILCTEOM PD.

5.7. Jluua, BUHOBHBIE B HAapylleHHH TpeboBanmii denepanbHOro 3axoma «O IIEPCOHAIIBHBIX
JIAHHBIX», HECYT IPOXAAHCKYIO, YTOJOBHYI, aAMUHUCTPATUBHYIO, AUCLUILIHHAPHYIO U MHYIO
OTBETCTBEHHOCTH, IPENYCMOTPEHHYIO 3aKOHOIATENLCTBOM PD.

6. IPABA PAGOTHHKA IO 3AIIUTE NEPCOHAJIBHBIX JTAHHBIX

6.1. PaboTHHK uMeeT MpaBo Ha IIOAYYCHHE CBEIACHHA O CBOMX IIEPCOHANILHBIX JAHHEIX,
HaXO[IMXCS HA XPAHEHWH Yy pabOTONATENA M €ro YHOJNHOMOYEHHBIX Jjmil. TpeGoBats
YTOYHEHVS CBOUX NEPCOHANBHBIX NAHHBIX, X OIOKUPOBAHMA WM YHHYTOKEHUS B CYIAL, SCIIH
OHU ABJIAKTCA HEMONHBIMH, YCTAPSBUINMH, HEOCTOBEPHBIMI, HE3AKOHHO MOJYYEHHBIMH M
HE SABJIAIOTCH HEOOXOAMMbBIMHM IS BBITIOJHEHHA PAOOTHUKOM CBOMX TPYHOBBIX (YHKUMH, a
TaKKe MPHHUMATBH PETYCMOTPEHHBIE 3aKOHOM MEPBI F0 3alIUTE CBOUX NpaB.

6.2. CBeneHns 0 HATMIHH TIEPCOHAIBHBIX LAHHBIX AOJDKHBI GBITH [PELOCTABICHEI pabOTHHKY 110
€ro 3anpocy B NOCTYMHOH (opMe, B HUX HE JOJDKHBI COMEPKATHCA MEPCOHANBHBIE TAHHBIE
APYTUX PAaOOTHUKOB.

6.3. JlocTym K CBOHM MEPCOHATLHBIM TAHHBIM TIPSAOCTABIISETCS PAOOTHHKY WM €10 3aKOHHOMY
IIPEACTABUTEN0 PadOTONATENIEM WITH €70 YMONHOMOYEHHBIMH JUIAMH NPH OOpAIEeHHd 1160
NpU TIONYYEHHH 3anpoca paboTHHKA WM €ro 3aKOHHOTO INpPEeNCTABMTENA. 3ampoc HTOMKEH
COICPKaTh HOMEP OCHOBHOIO IOKYMEHTA, yNOCTOBEPSIOUICIO JIMYHOCTh PabOTHHUKA WM €ro
3aKOHHOT'O MPEICTABUTEIIN, CBEICHUS O JATE BHINAYM YKA3AHHOTO NOKYMEHTA W BBIIABLIEM €ro
OpraHe U COOCTBEHHOPYYHYHO MOJIMKMCH PaOOTHHUKA WM €70 3aKOHHOrO MPEICTABUTEINS. 3ampoc
MOXET OBITh HAalpaBJIEH B 3JIEKTPOHHON (hopMe U MOANKCAH JNIEKTPOHHOI IEPPOBOH NOMUCHIO
B COOTBETCTBHHU C 3aKOHOHATENECTBOM PO,

64. B menax obecrieyeHHs 3aIUTHI TIEPCOHANBHBIX JAHHBIX, XPAHALIUXCA B YUpeICHHH,
pabOTHHK UMeEeT IIpaBo Ha: -

6.4.1. Tlonnyro HHGOPMAIMIO O COCTOSHUHM CBOMX MEPCOHANIBHBIX MAHHBIX U 00paboTKe 3THX
JaHHBIX padOTOOATENIEM M €r0 YIOJIHOMOUEHHBIMHY JIAITAMHU.

6.4.2. Coboanblii OecIUIaTHBIM JOCTYN K CBOHMM IIEPCOHANBHBIM TAHHBIM, BKJIIOYAs IIPaBO Ha
HoJlydeHHe Konmuil mo0of 3amucH, Ccozepxkallell mNepcoHanbHbBle NaHHbIE pPabOTHMKA, 3a
UCKITFOUEHUEM COYy4YaeB, MPeIyCMOTPEHHbBIX (peAepaibHbIM 3aKOHOATETHCTBOM.

6.4.3. OnpenencHne MPeaCTABUTENCH TSI 3aLIUTHI CBOMX [TEPCOHABHBIX TAHHBIX.

6.4.4. TpeboBaTh HCKIIOUEHME WIM HUCIPABJICHUEC HEBEPHBIX WM HEMOJHBIX TEPCOHAIBHBIX
JAaHHBIX, a TaloKe NaHHBIX, 00paOOTaHHBIX C HapyLieHMeM TpeOoBaHuil (enepansbHOro
3aKOHOZATe/NbcTBa. [Ipd  oOTKase pyKOBOAUTENS HIIA €r0 TMPEACTABUTENCH HCKIIOUHTH MM
UCTIPABUTH MEPCOHANBHBIE JaHHBIE PAa0OTHHK MMEET IIPARO 3afBUTh B MHUCEMEHHON (dopme
PYKOBOIAMTEMO O CBOEM HECOTJIACHM C COOTBETCTBYIOIMM OOOCHOBAHHEM TAKOT'O HECOTJIACHS.
IlepcoHasbHble [JAHHBIE OLCHOYHOI'O Xapakrepa paboTHAK WMEET TMPaBoO JOMOJHHUTH
3asIBJIEHUEM, BBIPA)KAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHHS.

6.4.5. TpeboBats 00 W3BEINEHUN PYKOBOOUTEIEM WM €0 YIMOJTHOMOYCHHBIMH JIMIIAMH BCEX
UL, KOTOPBIM paHee OblIM COOOLIEHBI HEBEPHBIE WM HENOJHbIE NEPCOHAJBHBIC IAaHHBIC
paboTHHKA, 000 BCeX MPOM3BEAECHHEBIX B HIX UCKITFOUCHHAX, UCTIPABICHHAX HITV OTIOJTHEHHAX.
6.4.6. ObxanoBats B cyn NM00bIe HEMPABOMEPHBIE NEHCTBHS WM O€3MEHCTBHS PYKOBOIUTEIIS
WIK €ro YNOJHOMOUYEHHBIX JIMI[ NpU XpaHeHuu, oOpaboTKe M 3aImuTe ero NepCOHATbHBIX
IaHHBIX.

Ilocne mpubsatus 3toro [lonoskenus u Ilpukasa Taoke HeoOXOAMMO BKIIOYATh B TEKCT
TPYAOBBIX AOTOBOPOB ¢ PabOTHUKAMH, UMEHOIMUMHU NOCTYI K TIEPCOHANBHBIM ITaHHBIM APYTUX
pa0OTHHKOB B CHIY BBIIOJHAEMBIX WMH JOJDKHOCTHBIX 00s3aHHOCTEH, ycioBue 00 HX
HEpa3rNalleHWl U OTBECTCTBEHHOCTH TIPU HAPYHICHUN NAHHOrO 0013aTeIhCcTBa. B cOOTBETCTBUM
co ¢1.90 TpynoBoro xonexca P® 3a HapyllieHHEe HOPM, PEryNHMPYIONHX 00paboTKy W 3aIllUTy
IIEPCOHAJIBHBIX JIaHHBIX, IPEAYCMOTPEHA AWCHMIUIMHAPHAS, MATepHalbHAs, TPOKIAHCKO —
IPaBoOBasi, AAMUHHCTPATUBHAS U YTONOBHAS OTBETCTBCHHOCTb.




