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IMMOJIOXKEHHNE

O PABOTE C ITIEPCOHAJIbHBIMU JIAHHBIMH PABOTHHI{OB

1. OBIHME IIOJNOXEHRNA

1.1. Hacrosimee monoxkerme paspaborano s MBJIOY «llerckuit cam Nel5 «BypatuHo»
(manee o Tekcty MBJIOY) B cootsercTBim ¢ Koncruryuuei PO, TpynossiM kogekcom PO, D3
oT 27.07.20226 Ne149-03 «O6 uHGOPMAMOHHBIX TEXHOJOTHUSX W O 3allUTE UH(OpMAIN,
DenepanbHbM 3aK0HOM «O TIepCOHANBHBIX JaHHBIX» 0T 27.07.2006 1. Ne 152 —®3 B pemaxumn
or 06022023 r, IlpukazoM MunHCTEpeTBA, LHGPOBOTO Ppa3BUTHA, CBA3H, IH(PPOBLIX
TEXHOJIOTHI M MACCOBBIX KOMMYHHKALUI 0T 28,10.2022 1 Ne179 «OO0 yTBepKIeHUN TpeSoBaHU
K TIOATBeMKACHUIO  YVHHYTOXKEHHS  TIEPCOHANBHBIX  JaHHbX»llepeuneM  cBeneHmit
KOH(UIECHIMATLHOTO XapaKkTepa, yTREpkaéHHeM Ykasom Ilpesunenra PD ot 06.03.1997 Ne
188 u aApyruMu COOTBETCTBYIOUIMMH 3aKOHOAATE/IBHBIMU M WHBIMH HOPMATUBHBIMU IIPABOBLIMH
aktamu PO,

1.2. OcHoBHaa 1ienb HacTosmero ITomoxeHns — YCTQHOBJICHHE SHHHOTO IOPANKA 3AIIHTEHI
TIEPCOHANIBHBIX JIAHABIX PaGOTHAKOB YUPEKICHHUS Ul 00ECIICUSHUS 3aIIUTHI €T0 IIPaB U CBOOOA
npu 00pabOTKe TIEPCOHANBHBIX AAHHBIX, B TOM YMCJIE 3allUTHLI IIPAB HA HEIPHKOCHOBEHHOCTH
YACTHOM )XKU3HH, INTHYIO U CEMEHHYIO TAHy.

1.3. Hacrosimmm IlonoxkenueM ompenenseTcd MOPSAOK MmonydeHus, oOpaboTku, XpaHeHus,
nepenayn W ob0ro Opyroro HCIONb30BAHMS NEPCOHAJILHBIX JAHHBIX PaboTHMKA, a Takxke
BEJIEHHS €70 THYHOTO JENA B COOTBETCTBHH C TPYIOBBIM 3aKOHONATECIIECTBOM PD.

1.4. B Hacrosmem [omoxeHnn NCIOIb30BaHbl CHEAYIOIIAE TEPMUHBI M ONPEICTICHH:

- paGoTHUK — (PU3UYECKOE JMIIO, COCTOALIEE B TPYAOBBIX OTHOIIEHUAX ¢ PabOTONATENEM,

- paboTomarens — 3asenyroumit MBJIOY nerckuit can Ne 15»Bypatrnoy,

- DepcoHAJbLHbIE AAHHbIE — J00as MH(opMAnMs, OTHOCAIIAACA K ONPEACIEHHOMY WA
OnpeleNaeMOMy HA OCHOBAaHHM Takod uHpopMamyn dusnyeckoMy iy (CyOBekTy
MEPCOHANBHBIX JIAHHBIX), B TOM YKCIE €r0 (paMuims, uMs, OTYECTBO, TOM, MECHIL, aTa X MECTO
POKICHUS, ajpec, CeMeiiHoe, COLMaNbHOE IONOKEHUsS , oOpasoBanue, mpodeccus, apyras
uH(popMarms;

- 06pa6oTKA TEPCOHAAbHDBIX JAHHDbIX — ACHCTBUA (ONEPaliin) € TEPCOHANLHBIMI AAHHBIMMU,
BKIIOYas cOOp, CHCTEMATH3ALMIO, HAKOIUICHWE, XpAaHCHWE, YTOYHEHHE (OOHOBICHHME,
W3MEHEHHE), WMCMONb30BaHue, PACIpPOCTPaHeHNe (B TOM dYHCie Tepezady), 00e3IM4nBaHHe,
OJIOKHPOBAHUE, YHHUYTOXEHUE MEPCOHAIBHBIX TaHHBIX, ,
- pPacHpoCTPAHEHHE TNEPCOHANBLHBIX JAHHBIX — JCHCTBHS, HAMPABJICHHBIE Ha Tepenady
NEPCOHANLHLIX JAHHBIX ONPEASIEHHOMY KPYTy JIHK (IIEpeaaya NepCOHANBHBIX NAHHBIX) WITH HA
03HAKOMIICHHE C IICPCOHATBHBIME JIAHHBIMM HEOTPAHMYEHHOTO KPyra JML, B TOM 9HCIE
00HAPOMOBAHME MEPCOHAJBHLIX JAHHBIX B CPEICTBAX MAaccOBOM MH(OpMAlWH, Pa3MELICHUC B

UHOOPMAIMOHHO — TEJIEKOMMYHMKALIMOHHBIX CETAX HWIM  [PEAOCTaBICHHE A0CTyma K
MEPCOHANBHBIM JAHHBIM KaKUM — JIM60 HHBIM CIIOCOOOM,
- HCIIOJBL30BAHHE IEPCOHMANBHBIX JAHHLIX — JEHCTBHA (ONEpalyH) € NEPCOHATILHBIME

JAHHBIMH, COBEPIIAEMEBIC B ILEJIAX NPHHATHSA pPEIICHHH WIM COBEPLICHHA WHBIX NCHCTBUA,



NOPOXCAAIOMNX  FOPHANYECKUC TIOCICACTBUAS B OTHOIIEHHM CYOBEKTA NEPCOHANBHBIX JAHHBIX
HIM  Jpyrux nuil Ju00 WHBIM 00pa3soM 3aTpardBarOMX IIpaBa M CBOBOMKI cyOBekTa
NEePCOHABHAIX NAHHBIX WA APYTHX JIAILL,

- 3AIMTA NePCOHANLHBIX AAHHBIX — JNEATEIbHOCTE 10 00ECTICYEHHIO ¢ MTOMOIIBIO JIOKAJIBHOTO
PerynupoBaHus  mopaaka o0pabOTKM HEPCOHANLHBIX NAHHBIX W OPraHH3ALMOHHO —
TEXHUYECKHUX Mep KOH(OUACHIMATLHOCTH HHPOPMALH O KOHKPETHOM PaGOTHUKE, MOJIyYEHHOM
paboTonateneM B CBSI3M C TPYAOBHIMHA OTHOIICHUSIMH,

- OJOKHMPOBAHHE TMEPCOHAJIBLHBLIX _JAHHBIX - BPEMEHHOE mpekpameHue cOopa,
CHCTEMATH3AINH, HAKOIJICHHS, MCTIONIb30BAHYS, PACIPOCTPAHEHNS MEPCOHANBHBIX NaHHBIX, B
TOM YHC/IC UX NEepenavn;,

- YHHYTONKEHHE MEPCOHAILHBIX AAHHBIX — NEHCTBHA, B Pe3yNIbTaTeé KOTOPBIX HEBOIMOIKHO
BOCCTAHOBUTh  CONICP)KAHUE IICPCOHANBHBIX J@HHBIX B  HMH(QOPMALMOHHON  CHCTEME
IEPCOHANLHBIX NAHHBIX KM B PE3YJbTATE KOTOPHIX YHHUTOKAIOTCA MATEPUATHHBIC HOCHTENH
NEPCOHAIBHBIX JAHHBIX,

- 00e31HYNBAHNE NEPCOHATBHBIX IAHHBIX — JCHCTBHS, B PE3YNBTATE KOTOPBIX HEBO3MONKHO
ONPEACITUTH IIPUHAJICKHOCTE NEPCOHANIBHBIX JAHHBIX KOHKPETHOMY PaGOTHHKY,

- KoH(maeHumanbHan mupopmandsi — 310 mHbopMaims (B JOKYMEHTHPOBAHHOM HITH
3IEKTPOHHOM BHJIE), JOCTYI K KOTOPOif OTPAHMMHBAETCH B COOTBETCTBHY C 3aKOHOIATEHCTBOM
PO.

1.5. PaGoTHukm mpH nocTymuieHnd Ha.pabory B MBJIOY RO/DKHBI GBITE O3HAKOMICHBI IIOJ
PACIMCKy ¢ HACTOALIUM T10JI0KEHIEM.

1.6. Hacrosimee Ilonoxenne yrepipaetcs saseayronmm MBJIOY u meiictsyer 1o MPUHATHA
HOBOTO.

1.7. Bo BceM wWHOM, He OrOBOPCHHOM B HactosmeMm I[lonokeHumy paGoTOmaTeNh U €ro
NpencTaBuTey, a Take pabotHukn MBJIOY # MX mnpencraBHTENM pPyKOBOACTBYIOTCH
Konerurynueis PO, Tpynosvim xoaexcom PP, Depepanshbim saxonom «O HepeoHasbHbix
maHHBIX» Ne 152 - @3 ort. 27.07. 2006 u gpyruMH 3aKOHOAATENBHBEIMH U HOPMATHBHO —
IPaBoOBBIMA aKTamu PD.

2. CBOP, OBPABOTKA H 3AIIIUTA
HEPCOHAJIBHBIX TAHHBEIX PABOTHHKA

2.1. IlepcoHanbHble naHHbIE PabOTHMKA OTHOCATCA K KOH(MICHIMANBHOM HH(POPMALKH.
TpeboBanus k paboTe ¢ NEPCOHAIBHBIME JaHHBIMU PAbOTHHKA YCTAHOBJIEHBI CT.86 TpynoBoro
kojekca PO u spnsrorcs 0683aTeNbHBIMEU IUTS CTOPOH TPYIOBOTO OTHOIIEHHS.

2.2, OOpaboTka MEPCOHANBHBIX NAHHBIX MOXET OCYLICCTBIATHCA PabOTOmATENEM WM €ro
IPEACTABUTENAMY TONBKO C COTNIACHS PAOOTHHKA, 338 MCKIKUEHHEM CIIyYaeB, PSRAYCMOTPEHHBIX
1. 2.3 Hactosmero [onoxxenus.

2.3. Cornacus paboTHHKa My 00paboTKe €ro MEPCOHANBHBIX JAHHBIX HE TPEOYETCH B ClIydasx,
KOTJa:

23.1 OO6paboTka TIEPCOHANBHBIX MAAaHHBIX PA0OTHHWKA OCYIICCTBASETCS HAa OCHOBAaHHH
(exepanbHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ ILIENb, YCIOBUA TIOAYYCHUS TIEPCOHATHHBIX
HOaHHBIX M KpYr CyO'BEKTOB, TIEpCOHANBHBIE AaHHBIC KOTOPHIX TMOMIeKAT 00paboTke, a TakKe
OIIPEAETAIOErO NOTHOMOUMS PadOTONATENS U €T0 IPEACTABUTENEIA,

2.3.2. O6paboTKa NMEPCOHANBHBIX JAHHBIX PAO0OTHHUKA OCYIICCTBISIOTCS B TEJSX HCIOJHEHMS
JIOroBOpa, OMHOM 13 CTOPOH KOTOPOTO SABISETCS CaM PaOOTHHK.

2.3.3. O6paboTka NepcOHANBHLIX JAHHBIX PAOOTHHKA OCYUIECTBIISETCS IS CTATHCTHIECKUX MK
UHBIX HAyYHBIX LIeJieil Ty YCIOBHH 00513aTeNBHOr0 003 IMIMBAHNS ISPCOHATBHBIX JAHHBIX,
2.3.4. ObpaboTka TEPCOHANBHBIX NAHHBIX PAOOTHHKA HEOOXOMMMA [Jid 3aIlIUTHI SKU3HH,
3/I0POBBSI MM HHBIX JKM3HEHHO BAXKHBIX WHTEPECOB PabOTHUKA, €CNH TONYIEHHE COTJIACHA
PabOTHHKA HEBO3MOXKHO.

2.3.5. O0paboTka mepcoHaNbHBIX JAHHBIX Pa0OTHHKA HEOOXOAMMa sl JOCTABKM ITOUTOBBIX
OTHPABJICHMH OpPraHM3alMAMH ITOYTOBOH CBSA3H, OCYIIECTBIICHHSA ONEPATOPAMH IEKTPOCBS3H



PacuéTOB C TONB30BATEIAMH VCIYT CBA3H 33 OKA3AHHLK MCTITH CBASH a Taxke 1%
paCcCMOTpEHMs IPETCH3HH N0Ib30BATEIEH YCINTAMH CBAZH.
2.3.6. Ocymecteisercs o06paboTka TCPCOHAIBHBIX —JaHHbBIX pabOTHHKA. TMOLICAALINX
OI1y0THKOBAHMIO B COOTBETCTBUM C DeaepaibHbIMHI 3aKoHaMH.
2.4, TIpwn noctynnenny ra paboty B MBJIOY PabOTHUKOM NPEIOCTABISETCS paboToAATETIO HITH
€ro MPeCTABUTENTIO IEPCOHATBHBIE JIAHHBIE 0 Ce0¢ B NOKYMEHTHPOBAHHOU (hopMe:
- MAacNoPT IpakAaHuHA PO,
- TPYHOBas KHIDKKA, 33 HCKIFOUCHHAEM CIIy4acs, KOraa TpPY/0BOH# ZOTOBOP
3aKIFOUAETCA BICPBBIE WTH PAOOTHIK MOCTYMAeT Ha paboTy Ha YCIOBHAX
COBMECTHTENBCTBA,
- CTPAXxOBOE CBHAETENLCTBO TOCY1APCTBEHHOTO IEHCHOHHOTO CTPAXOBAHHM,
- UHH;
- JIOKYMEHTHI BOMHCKOTO y4€Ta — IUIA BOCHHOOOSI3aHHBIX M JTHIL,
[IO/IEKAITMX [IPA3BIBY HA BOCHHYIO CITyKOY,
- TOKyMeHT 00 00pa3oBaHuH, O KBaNM(MKALIY UM HAMYUH CIICUAAITBHBIX
3HAHWH Y MTOCTYIUIEHAN Ha paboTy, TPEOYIOIIYIO CICLAANBHBIX 3HaHUH
WM CIIETHAIBHOT ITOATrOTOBKY,
- MEIUIMHCKOE 3aKITI0UYEHHE O BOZMOKHOCTH BBITIOJIHATH paboty B MBJIOY
10 TOIDKHOCTH, HA KOTOPYIO OH MOCTYITACT;
- CTIPaBKYy, YTO JIHUILO, MOCTYHAIOES Ha paboty, He HMEET CYIFIMOCTH.
2.5, TTocne Toro Kak paboronarenem OyIeT IPUHATO PELICHHE O npuéMe paboTHUKA HA paboty B
MBJIOY, a Tawke B MOCICACTBMM B TPOMCCCE TPYAOBOH JEATENHHOCTH K JOKyMCHTAM,
COJIEPIKAIIIM NIEPCOHANIEHBIE IAHHBIC paboTHHKA, TAIOKe OYAYT OTHOCHTECA!
- TPYZOBOM OrOBOP U MPHKA3 O IPUEME Ha padorty;
- CBEJIGHHS O TIOOLIPEHHAX 1 HAIPAN/ICHISX (HATAIME MOYETHRIX TPaMOT,
OIArONAPCTBEHHBIX MHCEM, Y/IOCTOBEPEHIH O BETEPAHCTBE 1 ap.);
- IPUKAa351 00 M3MEHEHWH YCIIOBHH TPYAOBOTO JOTOBOPA;
- KapTOuKa YHUQUIIPOBAHHOH dopwmer T - 2, yTBepiKIEHHAS
noctanosienrem I ockomerara Poccu 0T 05.01.2004 Ne 1;
- JIAYHOE AEN0;
- CBEEHMS O CEMEMHOM TIONOMKEHUH (CBUIETENHCTBO O Opake, 0
pacTopxeHns bpaka),
_ CBE/IEHHMS O HATUIMH HeTeH (CBUACTENHCTBO O POKACHUH pebEHKa);
- cBejieHus 0 OepeMEHHOCTH JKEHIMHBI (crpaBKa 0 GepeMeHHOCTH);
- CBEJICHHS 00 MHBAIMIHOCTH (YAOCTOBEPEHHE HAHBAIN/A) ;
- cBEJIECHHS O JOHOPCTBE (CMPaBKH O C/1a"e KPOBH, yIOCTOBCPEHHUE JIOHOPA);
- CREJICHHS O COCTABE CEMbH (CITPABKA O COCTABE CEMBH),
- ¢cBEJICHMS O JOXOZE C MPEABIAYIIETo MECTa paboTsI (CHIPaBKa);
- IpyTUe TOKYMEHTBL.
2.6. Eciu nepcoHaIbHBIC TaHHBIC pabOTHUKA BO3MOYXKHO MOy IUTH TOIBKO Y TpeThel CTOPOHBL,
To paboTonaTeNb YEPE3 CBOETO NPEACTABUTEI yBeoMIIsIeT PaOOTHUKA 0D ITOM HE MEHEE HeM
3a Tpu paboumx [HS U NOay4aeT OF paGoTHIKa MUCLMCHHOS COTJIACHS (nu60 THUCHMEHHBIN
0TKa3), KOTOpoE TOT NODKEH JaTh B TCHCHME ITATH pabounx AHEH ¢ MOMEHTA MOIyHYeHUs OT
paboTopaTenst COOTBETCTBYIOLIETO YBEAOMICHIA. B nmChMEHHOM YBETOMIICHMM PaboTONATENb
JOJDKEH MOCTABATh pabOTHNKA B M3BECTHOCTD O HOCIENCTBISX 0TKa3a B Jade UM COrjnacus Ha
MOJyEHHE TIEPCOHANBHBIX JAHHBIX, BKIH0Has OTKas b npuéme Ha paboty.
7 7. PaGotojateiih ¥ €ro MpPEeACTaBATENH, MONyTarolike B 06paboTky HEpeOHaABHBIE AGHHBIC
paboTHuKa, 00s3AHbI cobmomats KoH(pUIEHUHAILHOCTD nrapopmanpy. JIaHHOE NPABUIO HE
pAacpoCTPaHAETCs  Ha obMeH TepcoHANBHBIMKM - NAHHBIMA pa0OTHAKOB B  TIOPS/IKE,
yeranosiesHom DenepaibHbIMHy 3aKoHaMH.
2.8. Bamurta NEepCOHANBHBIX NAHHBIX paboTHAKA OT HEIPaBOMEPHOIO MX YCIIOJIb30BAHNS WU
yTparsl 00eCHeUUBACTCA paboToparenem 3a Cu4€T €T0 CPEACTE B NOPSZKE, YCTAHOBJICHHOM
TpynoBsIM KOAEKCOM PD, MHBIMA denepaTbHBIMA 3aKOHAMM.



3. XPAHEHHME MEPCOHAJILHBIX JAHHBIX PABOTHHKA

3.1. Tlepconaneuele nmanHble paborTHukos MBAOY xpadstcs Ha OyMaXXHBIX HOCHTEISX B
Kaburere 3aBenyromero. s 3TOr0 HCHONB3YHOTCS CIIEUATBHO 000pynoBaHHbIC IMKa(bl U
CeH(BI, KOTOPBIE 3AKPHIBAIOTCS HA KIOY, IPM HEOOXOIMMOCTH — OMedaTsIBaoTes. Kiou oT
mwkagos u ceiihoB, B KOTOPBIX XpaHSTCH IICpCOHANIbHbIC JaHHBIE paboTaukoB MBJIOV,
HaxomuTcs y 3asenyroiero MEJIOY.
3.2. KonkpeTHble 00s3aHHOCTH o 06paGoTke, XPaHCHUIO M BBIAAYE NEPCOHANBHBIX TAHHBIX
PabOTHUKOB: JIMMHBIX JEN, TPYAOBBIX KHIDKEK (IyGIMKATOB TPYAOBBIX KHIDKEK), HHBIX
AOKYMEHTOB, OTPaXAIOIMX MEPCOHATBHBIC TaHHBIC PAGOTHHKOB, BO3NATAKOTCS MO MPHKA3Y HA
KOHKPETHBIX MNPENCTaBUTENCH paboTOATeNis M 3aKPeIUIOTCA B TPYNOBBIX JIOrOBOPAX,
3aKTI0YaEMbIX ¢ HHMH, B IOJDKHOCTHBIX HHCTPYKLIHSX.
3.3. B OTHOImEHHH HEKOTOPBIX JOKYMEHTOB ACUCTBYIOITAM 3aKOHOAATENECTBOM PD MOTYT OBITH
YCTAaHOBJICHbI HHBIC TPEOOBAHUA XPAHEHHSA, YEM HPEAYCMOTPEHO HacTosuM [lookenuem, B
TAKAX CJly4asX paboOTOiaTeNb W €T0 NPENCTABUTENH PYKOBOACTBYIOTCS —[PABUJIAME,
YCTAHOBJIEHHBIMH COOTBETCTBYIOIIMMH HOPMATUBHBIM AKTOM.
3.4. Ceenenns o pabornukax MBJIOY MOryT Takxke XpaHHTHCS HA DIEKTPOHHBIX HOCUTENSX,
AOCTYII K KOTOPBIM OTPaHUUCH ApOJIEM.
3.5. Paboropmarens W €ro MpPEACTABMTENH OGECIEYUBAIOT OrPAHMYCHHE NOCTYNIA K
MEPCOHAJIbHBIM JIAHHBIM PA0OTHHUKOB JIHIAM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.
3.6. Jloctym X mNepcoHambHBIM HaHHBIM pabOTHHUKOB 63  CHeLManbHOTO paspeieHus
padoTofaTens UMEKOT PabOTHHKH:

-IJIaBHBI Oyxrantep;

- Oyxranrep — Kaccup.
3.7. llpu nosyueHMu CBeNEHMi, COCTAaBISIONUX TEPCOHAIBHBIE JNAHHBIC pabOTHHKA,
BBLINCTIEPEIMCACHHBIC JiHi{a WMEIOT IIPABO MOIYy48Th TONBKO TE€ MNEPCOHANBHBIC AAHHBIC
paboTHHKa, KOTOpbIE HEOOXOMMMBI I BBUIONHEHHS KOHKPETHBIX (YHKIWMH, 3aJaHUil TpH
TIOJIHOM COOIIFOIEHHH KOH(DHACHIIHATLHOCTH.

4. IIEPEJJAYA IEPCOHAJIBHBIX TAHHBIX PABOTHHKA

4.1. Tlpu mepemaue NepcOHANbHBIX NaHHBIX paboTHUKA paboTofarens 0083aH COGIIONATH
cnenyromue Tpedosanus (c1.88 Tpynosoro xoaekca PO):

4.1.1. He coob1oaTh MepcOHaNLHBIE AAHHBIE PaOOTHHMKA TPEThEH CTOPOHE 63 IMHMChMEHHOIO
cornacusi pabOTHUKA, 3a WCKIIOUYCHHEM CiIy4yaeB, KOIJA 3TO HEoOXOOMMO B LETIX
OPEIYIPSKACHNS YIPO3Y KU3HH M 3J0POBBIO paOOTHMKA, a TAKXKE B CAyYasX, YCTAHOBJIEHHBIX
DenepanbbiM 3aKOHOM. YquTbiBasg, 4To TpynoBoit komexc PP He ompenmenser KpuTepuu
CUTYyalldii, MPEICTABISAIOIIHNX YIPO3Y >KU3HH WY 3/I0POBBI0 pabOTHHKA, pa00TOLATEN b B KAXKIOM
KOHKPETHOM CJIy4ae JENAcT CaMOCTOATENbHYIO OLICHKY CEepPbE3HOCTH, HEMUHYEMOCTH, CTEMEHK
Tako# yrpossl. Ecau sxe nuno, oOpatuBiieecs ¢ 3ampocoM, HE YITOTHOMOYECHO (leaepaibHbIM
3aKOHOM Ha MOJy4EHHE NCPCOHAILHBIX HAHHBIX PAaOOTHHKA, JIMOO OTCYTCTBYET IMHMChMEHHOE
cornacue pabOTHHKa Ha MPEROCTABIECHHE €ro NEPCOHAJNBHBIX CBEICHHM, MO0, IO MHEHHIO
paboTonarens, OTCYICTBYET Yrpo3a >KH3HH WM 3HOPOBBIO pabOTHHKA, paloTomarens 0083aH
OTKa3aTh B MPENOCTABICHUM IEPCOHANBHBIX NaHHBIX JHIly, OOPATHBIIEMYCS C 3alpOCOM, U
BBIIATH [IMCbMEHHOE YBENOMIICHHE 00 OTKA3€ B MPSHIOCTABICHNH NEPCOHANTBHBIX TAHHBIX.

4.1.2. He coo0waTs MepcoHaNbHbIE JaHHbIC PabOTHHKA B KOMMEPUECKHMX IElsX 0Oe3 ero
TICHMEHHOTO COTJIACHS.

4.1.3. IpenynpenuTsb yHOMTHOMOYEHHBIX JIUL], HONYHAIOUINX [IEPCOHANBHBIE JaHHKIE PAbOTHIK,
0 TOM, 4YTO 3TH JAaHHBIE MOTYT OBITh WCIIONB30BAHBI JIHIOb B MEIAX, I KOTOPBIX OHH
COO0IIEHBL, U TPEOOBATH OT ITHX JIUIL MOATBEPKIEHHUS TOTO, YTO 3TO MPABMIIO COOTIONEHO.

4.1.4. OcywecTBIATh NEpenady IEPCOHANBHBIX NAHHBIX PAGOTHHKA B IpeAcnax OIHOro
paboTonaTens B COOTBETCTBIM ¢ HacTogmmMm [lonoskeneM.

4.1.5. Paspemlate JI0CTYyI K I€PCOHAIBHBIM MAHHBIM PAO0OTHHKOB TOJBKO CIIEIHAAIBHO
YIIOJTHOMOYEHHBIM JIMIIAM, TIPH 3TOM YKA3aHHBIE JINLA JOJDKHBI UIMETh TIPABO MOIYYATh TOJBKO



T€ TepPCOHABHBIE NaHHbIC PAOOTHWKA, KOTOPBIC HEOOXOIMMBI IS BBIIOJIHEHHA KOHKPETHBIX
GhyHKIMA.

4.1.6. He 3anpammupate MHGOPMALIHIO O COCTOSHHH 30POBbs PAOOTHHUKA, 33 HCKITHOUCHHEM TEX
CBEIIEHHIT, KOTOPBIC OTHOCATCA K BOTIPOCY O BO3MOXHOCTH BBINOJHEHUS PAOOTHIKOM TPYA0BOH
(yHkumn.

4.1.7. TlepenapaTh NEPCOHAIBHBIE JaHHbIE PA0OTHMKA €ro NPENCTABUTENSM B IOPAIKE,
ycTaHOBNEHHOM TpyZOBBIM KOIEKCOM M HactosmyM llonmoxeHueM, U OTPaHHIUBATH 3Ty
WH(OPMALMIO TOIBKO TEMH TIEPCOHATLHBIMI JAHHBIME PaGOTHMKA, KOTOPBIC HEOOXOMUMBI s
BBITIOJTHEHNS YKA3AHHBIMU TIPENCTABUTESAMI UX (PyHKIMM.

5. OBSI3AHHOCTH 1 OTBETCTBEHHOCTL
PABOTHHUKA U PABOTOJATEJIA

5.1. B miensix obecneueHust JOCTOBEPHOCTH IEPCOHATBHBIX NAHHBIX Pa0OTHHK 00sI3aH:
- [IpH NIpHEME Ha paboTy MPENOCTaBUTh PYKOBOLUTENIO UM €0
VIIOJTHOMOUEHHBIM JIUIAM HOJHBIE i TOCTOBEPHbIE NAHHEIE O cebe;
- B CJIyYae M3MEHEHUS CBSIEHHHN, COCTABIIAIOIMX NIEPCOHANIBHBIC AHHBIC

pabOTHHKA, HE3AMEJTMTEIBHO IPEAOCTABMTE JAAHHY0 HH(OPMAITIO

PYKOBOIWTEIEO MITH €70 YIOTHOMOUEHHBIM JIMIIAM.
5.2. PaboTonaTENb 1 €ro YIOTHOMOYEHHbIE IIPEICTABHTENN 00s3aHb:
5.2.1. OCYIECTBIATH 3aIATY NEPCOHATBHBIX IAHHBIX PAOOTHHIKA.
5.2.2. OBecreunTh XPaHEHHE MEPBHYHOI YUETHOM NOKyMCHTAIMM MO y4€Ty TpyAa M €ro
OMNaThi, K KOTOPOH, B YACTHOCTH, OTHOCATCS JOKYMEHTB! MO Y4ETY Ka/ApOB, MOKYMCHTHI M0
yUETy MCIOJB30BAHIE pabodero BPEMEHH M pacicToB ¢ pabOTHUKOM TIO OIIaTe TPyAa v Ap.
5.2.3. 3anojHEHWE JOKYMEHTAmHMH, COACKAIICH MEPCOHANLHBIC NaHHBIC pabOTHUKA,
OCYLIEETBAATL B COOTBETCTBAM € YHAQUIMPOBAHHBIMI dopmamn nEpBUUHON  YYETHON
JOKYMEHTAIIMY [0 YYETY TPYAA ¥ €0 OIUIATHI, YTBEPKACHHBIMY MOCTAHOBICHICM I'ockomcTaTa
Poccu ot 05.01.2004.
5.2.4. B mopsike, NPeayCMOTPEHHOM CT. 14 DenepanbHOro 3akoHa «O TiepCOHANBHBIX JAHHBIX,
coobumTs paboTomarens WM €ro 3aKOHHBIX, OTHOCAMUXCA K paboTHHUKY, a TaKKe
NPENOCTABUTE BO3MONKHOCTE O3HAKOMIICHHS € HMMH TIpH o0paimeHuy palOTHHKA WM €T0
3aKOHHOIO MPECTABUTENS, TGO B TEUCHHE JECATH PabouuX JHEH ¢ AaThl TIOyHCHI 3a1poca
pabOTHYKA MITH €70 3aKOHHOTO TIPEACTABATES.
5.2.5. B ciyuae 0TKa3a B MPEAOCTABIIEHUH PaGOTHHKY HIM €T0 3aKOHHOMY IPEACTABHTEIIO pu
ofpamienrid MO0 HpU MOJIY4YeHHM 3ampoca paGOTHUKA WM €ro 33KOHHOI'C IPEACTABUTENS
MH(OPMAIMH O HAIMIHY TIEPCOHATBHBIX JIAHHBIX O pabOTHHKE, & TAKOKE NMEPCOHATTHHBIX TaHHBIX
JaTh B MECEMEHHOH (pOpME MOTHBHPOBAHHBIA OTBET, COZIepKAIMi CCHUIKY Ha TIONOKEHHE 1. 5
cr.14 ®enepanbHoro 3akoHa «O MEPCOHANBHBIX NAHHBIX» UM MHOTO GbenepansHOro 3aKoHa,
SBJISIOLIErOCS. OCHOBAHMEM UL TAKOTO OTKA3a, B CPOK, HE MPEBBILAOIIMH CEMU paboyux nHER
co IHS oOpamicHus pabOTHHWKA WIIA €r0 3aKOHHOTO IPeACTaBUTCII, 0o ¢ JaThl HMOIYy4CHUS
3anpoca pabOTHHKA WM €T0 NPEACTaBUTENS.
5726 De3Bo3Me3HO NPEIOCTABATh PaGOTHMKY WIM €ro 3aKOHHOMY HpPCICTABUTCIIO
BO3MOMKHOCTh O3HAKOMIIEHHMSI C TNEPCOHANLHBIME AHHBIMM PAGOTHHKA, & TAKKS BHECTH
HEOOXOIMMbIE M3MEHEHHS, YHUUTOXKUTH Wi OJOKWPOBATH COOTBETCTBYIOIIME MEPCOHATBLHLIC
JAHHBIE T10 HPCHOCTABICHAN DPAOOTHUKOM MM €r0 32KOHHBIM MPENCTABATEICM CBCICHHH,
HOATBEPKAAMOUIMX, 9TO [MEPCOHAJBHLIC  AHHBIC paboTHika SBISAIOTCS — HETIOJHBIMH,
YCTApEBIIMMY, HEAOCTOBEPHBIMH, HE3AKOHHO TIONYJCHHBIMH. O BHECEHHBIX W3MEHEHMAX U
IpeNIPHHATEIX Mepax paforojareih MM YHOMHOMOUCHHBIC JIAHA 00s3aHBl YBEIOMHTH
pabOTHIMKA MM €r0 3aKOHHOTO IPEACTABUTEN ¥ TPCTHHUX JIHLL, KOTOPBIM TepCOHAJBHBIE TAHHBIC
paboTHHKA OBLIH IIEPSIAHBL.
5.2.7. Tlo TMCHMEHHOMY 3aSBJICHUI0 PabOTHMKA HE IO3JHEE TPEX IHER co JHS MOJa4YHu DTOrO
3afBJICHNHSA BHUAATH MOCHEHAHEMY KOIHMH HOKYMEHTOB, CBA3AHHBIX € paboToil (konuw MpHKasa O
nupuéMe Ha paboTy, IPHKA30B O MEPEBOJAX Ha IPYrylo pabory, npuka3a 00 yBONBHECHHU C
paboThl; BBIIMCKA M3 TPYIOBOW KHMKKH, CIIPABKH O 3apaboTHOM IUTaTe, Hepuose paboTHl B



nansoM JIOY u np.). Komuu nOKyMEHTOB, CBA3aHHBIX ¢ paboTOM, 3aBEpArOTCS paboTomaTe IeM
HaUISKALIUM 00pa30M U IPeIOCTaBIAIOTCA PAOOTHUKY O€3B03ME3THO.

5.2.8. B mensx obecriedeHHs COXPaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTABY YBOJBHAEMBIX
paOOTHUKOB B ciydae peopranuzammy u jukeumaiuu MBJIOY, a Take COIMaNbHON
3aIMIIEHHOCTY Pa0OTHHMKOR, BEHIQNHAIOMMX paloTy MO TPYACBOMY JOTOBOPY, BKIIHOYATH B
CBOHM YUYPEIMTENbHBIE JOKYMEHTHI NPaBHIA Y4€TA M COXPAHHOCTH IOKYMEHTOB IO JIHHHOMY
COCTaBY, a TaKXKE CBOEBPEMEHHOH I[I€pefayd WX Ha TOCYNAPCTBEHHOE XPaHCHUE TMIPH
peopraimMs3aliuy W JUKBHJAIMY IOPHARYIECKOro Jmna (pacnopsokerune [lpasurenscrsa PO oT
21.03.1994 Ne 358 — p «O06 obecriedeHUN COXPAHHOCTH JTOKYMEHTOB 10 JINYHOMY COCTABY ).
529. B cnydae peopranuM3alMy HIM JIMKBHAALMH YUPeKACHHS YIET W COXPAHHOCTbH
AOKYMEHTOB IO JMYHOMY COCTaBY HOPSAIOK IEpedadd WX Ha TOCYHapCTBEHHOE XpaHEHHE
OCYIIECTBNIATH B COOTBETCTBMH C TIpaBWIaMH, TPEIyCMOTPEHHBIMU YUPEAUTENIbHBIMU
JOKYMEHTaMH.

5.3. B nenax obecneueHus npaB U cBo0ox paboTHNKA paboTONATENb U €ro IPENCTABUTEIH IIPH
00paboTKe MepCOHATBHBIX JAHHBIX Pa0OTHHUKA OJDKHBI COOJIOAATE CACYIOIIME TPSOOBAHUS:
5.3.1. O6paboTka MepCOHATLHBIX JAHHBIX PAGOTHHKA OCYIIECTRISETCS UCKIIOUHTENRHO B LEISNX
obecrieweHust COOJTIONICHNST 3aKOHOB WHBIX HOPMATHBHEIX IIPABOBBIX aKTOB, COACHCTBHHU
PabOTHUKY B TPYAOYCTPOMCTBE, OOYUCHHH W TPOABIKCHHN TIO CIIykOe, 00CCICUCHUS THYHON
0e30macHOCTH Pa0OTHMKA, KOHTPOJSE KONWYECTBA M KadeCTBA BBIIONHAEMOH pabdOThl H
obecreyeHls COXPaHHOCTH UMYIIECTBA paboToxatens, pabOoTHUKA U TPETLUX JIHLL.

5.3.2. [lpu ompenenenun o0béMa M copepkaHus 00pabaThBAEMBIX NEPCOHANBHBIX TaHHBIX
paboTHuKa paGoTONATENL M €r0 MPEACTABUTENM NOJDKHBI PYKOBOACTBOBAThCH KoHcTMTYLMEH
P®, Tpymoeim koaekcom P®, DenepanbHbiM 3ak0HOM « O MEPCOHANBHBIX JAHHBIX» OT
27.07.2006 Ne 152 — @3 u uHBIMY (heiepanbHBIMU 3aKOHAMM.

5.3.3. Bce mepconannbHbie gaHHbIc pa0oTHHKA paboTOoxaTens M €ro NpelCcTaBUTENM O0A3aHbI
TONIy9aTh TONBKO AHYHO y pabotruka. Ecii HepeoHafbHbiC NAHHBC PabOTHMKA BO3MOYKHO
TIONlyYMTh TOJBKO Y TPETheH CTOPOHBL, TO PpabOTHHK JIOIKEH OBITh YBENOMIIEH 00 3TOM 3apaHee
¥ OT HEro JOJLKHO GBITH MMOJYYEHO MUCEMEHHOE cornacue. Pabotogarens 1 ero npeacTaButenu
JOJDKHBI COOBIIMTL pabOTHAKY O HEJSX, MPEeIoaracMbIX MCTOYHMKAX U CII0C00aX MONydeH s
TIepCOHATIFHBIX JaHHBIX (Hanpumep, oQopMNeHHME 3ampoca HA IPEKHEe MECTO PpaboThl
paboOTHMKA B LENIX BHIACHEHMs ero HpoQeCCHOHANGHBIX KauyecTB, 3ampoca B yUeOHOES
3aBEJICHUE O TNOMIMHHOCTH AOKyMEHTa 00 00pa3oBaHWM M T.IL) U MOCICACTBUAX OTKa3a
paboTHHKA HaTh TMCEMEHHOE COTIACHE HA UX TIONYICHNE.

5.3.4. PabGoTojaTeNb M €ro NpEACTABUTENM HE WMEIOT NpaBa MOdydaTs U 00pabarhiBath
TIepPCOHATHHbIE AAHHBIE PAGOTHHKA O €TO MOJUTHYECKUX, PENMTHOSHBIX H UHBIX YOCKICHUIX 1
GACTHOM >KI3HH. B CIyyasx, HEMOCPEACTBEHHO CBA3AHHBIX C 3aIIPOCAMM TPY/IOBBIX OTHOLICHUH,
B coorBeTctBun cO cT.24 Koncturynimu P® pykoBOAHTENS H €ro IMPEACTABUTEIH BIIpaBe
noNy4aTh U 00pabaThBATh NAHHBIE O YACTHOH >KM3HH PAOOTHMKA TOIBKO C €ro IMCBEMEHHOIO
cornacus.

5.3.5. Paboromatenp W €ro IMpPeICTABMICIM HE WMCIOT IIpaBa TOAyJaTh M 0OpabaThiBaTh
TICPCOHAIILHBIE JAHHbIE PAOOTHMKA O €T0 UICHCTBE B OOIIECTBEHHBIX OOBEIUHCHUSX WM €T0
pO)COIO3HOM JIEATENHHOCTH, 33 VCKTIOUYSHHEM CydaeB TIPEeAyCMOTPEHHBIX (eAepalbHbIM
3aKOHOM.

5.4. JIuia, BUHOBHBIC B HAPYLIEHWM HOPM, PELyNUPYIONUX Mony4eHue, 00paboTky U 3aluTy
MEPCOHATGHBIX NAHHBIX PaGOTHAKA, TPHBAEKAIOTCS K AMCIMIUTAHAPHON M MAaTepHATLHOM
OTBETCTBEHHOCTH B TOpSAKE, YCTAHOBJICHHOM TpyMOBBIM KOJEKCOM PD ¥ MHBIMH
demepaibHBIME  3aKOHAMH, @ TAKKEe TPUBACKAIOTCA K TPaXIaucko — TPaBOBO,
aIMVIHIICTPATHBHOM M YrOOBHON OTBETCTBEHHOCTH B LIOPAJIKE, YCTAHOBIEHHOM (efiepaibHbIMU
3aKOHAMHU.

5.5. HemmpaBomepHbiii oTka3 pyxoogutenst MBIOY nCKIOUMTS MIIH UCTIPABHTH NEPCOHANIBHbIE
JAHHBIe pabOTHMKA, a Take M000E WMHOE HapylIeHMe MpaB pafOTHHMKA  Ha 3aIuTy
NEPCOHANbHBIX NaHHbIX BACHET BOHUKHOBeHME Yy paborhuia npasa Tpebosats ycrpaHeHus
HapyIIEHKs €ro NpaB ¥ KOMIICHCAINH IPUYMHEHHOr0 TAKMM HAPYIICHNEM MOPAIBHOTO BPE/a.



5.6. PaboTHMK Hec&T OTBETCTBEHHOCTh 3a HOCTOBEPHOCTH JOKYMEHTOB, COCTABJIAIOLIUX €TI0
TIEPCOHAJIBHBIE JAHHBIE, B [IOPAAKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM P .

5.7. Jlua, BMHOBHEIE B HapymeHuu TpebGoBanuii @emepansroro 3akoHa «O MEPCOHATBHBIX
AAHHBIX», HECYT TPAXKTAHCKYIO, YrOJIOBHYIO, aIMUHUCTPATUBHYIO, MUCLUUIIIVHAPHYIO W HWHYIO
OTBETCTBEHHOCTD, IPEAYCMOTPEHHYIO 3aKOHOIATENLCTBOM PD.

6. IPABA PALOTHHUKA IO 3AINUTE HIEPCOHAJIBHBIX JIAHHBIX

6.1. PaboTHMK wMeeT mpaBo Ha TOJNYUYECHHE CBEICHUH O CBOMX ICPCOHANGHBIX JAHHBIX,
HaxXONAIIMXC HA XPAaHCHWH y paboTomaTenass W €ro YIIOIHOMOYCHHBIX Juil. TpeboBaTh
YTOYHEHMSA CBOMX IEPCOHANBHBIX NAHHEIX, UX OIOKHPOBAHUS WY VHHYTOKECHUS B CIIVYAe, ECIH
OHH SIBIISFOTCS HEMOJHBIMHY, YCTAPEBIIMMU, HEJOCTOBEPHBIMY, HE3aKOHHO MMONYYCHHBIME WA
HE SABJISAIOTCA HEOOXOOWMBIMM /S BHITTOMHCHMA PAOOTHWKOM CBOMX TPYLOBHIX (YHKIMHA, a
TAKOKE MPUHUMATE TIPEAYCMOTPEHHBIE 3aKOHOM MEpbI 110 3alUTE CBOUX IIpaB,

6.2. CeefieHUs 0 HAMYHH IIEPCOHANTBHBIX JaHHBIX TOJDKHEI OBITh TPEIOCTABJICHB! pabOTHHKY O
€ro 3anpocy B NOCTYIHOH (opMe, B HHX HE JNOIDKHBI COAEPKATHCA NEPCOHATILHBIE JTAHHBIE
Ipyrux pabOTHHKOB.

6.3. JIoCcTyIl K CBOMM TICPCOHAJIBHBIM JTAHHBIM TPEIOCTABAACTCS pabOTHUKY HITH €T0 3aKOHHOMY
IPeACTABUTEMO PabOTOAATENEM WM €70 YIMOJHOMOYEHHBIMH ITHIAMM NpH o0pameHuu audo
IpPHA IONTYy4EHWH 3ampoca PabOTHUKA MM €T0 3aKOHHOIO MPEACTABUTENA. 3anpoc NOJDKEH
COACPIKATh HOMEP OCHOBHOIO JOKYMEHTa, YAOCTOBEPSIOIIETO JUYHOCTh pabOTHWKA HMIM €T0
3aKOHHOrO MPEACTABHTEIS, CBEICHHUS O NAT€ BHINAYM YKA3aHHOrO IOKYMEHTA W BHIIABINEM ero
OpraHe ¥ COOCTBEHHOPYUHYIO TIOANVCH PabOTHUKA WM €r0 3aKOHHOTO IPEJCTABUTENS. 3armpoc
MOKET OBITh HAIPABJIEH B SIEKTPOHHON (JopMe U TOANMCAH 3IeKTPOHHOH (POBOH NOITHUCEI0
B COOTBETCTBHH C 3aKOHOAATENBCTBOM PO.

6.4. B nenax obecrevyeHus 3alIUTHl NICPCOHAIBHBIX NAHHBIX, XPAHSIOUXCSA B YUPEKACHUH,
paboTHIK UMEET TIPABO Ha!

6.4.1. TTonHyro HAPOPMAIMIO O COCTOSHHUM CBOMX MEPCOHANBHBIX NaHHBIX W 00paboTKe 3THX
JaHHBIX PA0OTOAATENIEM U €10 YIIOIHOMOYEHHBIMY JIALIAMH.

6.4.2. Crobonnblii GECIUTATHBIA AOCTYN K CBOMM MEPCOHAIBHBIM AAHHBIM, BKITIOYas NMPaBo Ha
TnojyueHue Konwmii mobol 3amucH, cozepkalledl TepcoHalbHblE HaHHBIE paboTHMKA, 33
HCKIIOYCHUEM CIIYYaeB, IiPeIyCMOTPEHHBIX (eePaIbHbIM 3aKOHOIATCIbCTBOM.

6.4.3. Onpenenenne NpeACTaBATENeH I 3aUUTHL CBOUX MEPCOHATBHBIX TAHHBIX.

6.4.4. TpeboBaTh HCKIIIOYEHHE WINM HCIOPABJICHWE HEBEPHBIX WM HETIOJHBIX IEPCOHANBHbBIX
JAHHBIX, @ TAlKe JaHHBIX, 00paboTaHHpIX C HapylieHueM TpeGoBanmii (enepanbHOro
3aKOHOJATENLCTBA. 1IpU  OTKase PYKOBOOUTENS WM €ro NpeCTABHTENEH HMCKIIIOYATh WU
VICIIPABUTE TIEPCOHANBHBIE JAHHBIC PAbOTHHK HMMEET NPABO 3afABMTL B THMCHMEHHOH (opme
PYKOBOJIMTEINHO O CBOEM HECOTJIACHM C COOTBETCTBYIOINMM OOOCHOBAHUEM TAKOI'O HECOIJIACHS.
INepcoHanbHBIE NAHHBIE OLEHOYHOTO XapakTepa paOOTHHK WMEET TPaBO JAOMOJHUTH
3asABIIEHMEM, BHIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHUSL.

6.4.5. TpeGoBarh 00 H3BELICHUH PYKOBOTHMTEIEM MM €r0 YIOJHOMOYCHHBIMHU JIMIAMH BCCX
ML, KOTOPhIM paHee ObUTM COOOIIEHBI HEBEPHBIE MM HETOJIHBIC TEPCOHANBHBIC aHHBIC
paboTHHKA, 060 BCEX NPOM3BEASHHBIX B HMX HCKIIOUCHHSAX, UCITPABIICHHSIX MM TOMONHEHUAX.
6.4.6. O6>xanoBath B cyl 00bIE HEMPAaBOMEPHbIE NEHCTBHA MM Oe3NEHCTBHA PyKOBOAUTENS
WIA €ro YIOJHOMOYEHHBIX JIMII 0P XpaHEeHHM, 00pabOTKE M 3alIUTE €ro TEPCOHANBHBIX
JIAHHBIX.

Tocne npumstus storo [lomoskenus u Ilpukasza Taroke HEOOXOAMMO BKIIOYATH B TEKCT
TPYAOBBIX AOTOBOPOS ¢ PAGOTHHUKAMY, WMEIOLIMMH JOCTYN K NEPCOHANBHBIM NaHHBIM JPYrUX
pabOTHUKOB B CHIY BBITOJHAEMBIX WMH IOJDKHOCTHBIX 00S3aHHOCTEH, ycnosme 00 ux
HEpA3rAIEHHH ¥ OTBETCTBEHHOCTY MPH HAPYLIEHUH JaHHOro obg3aTenbersa. B cooTBeTCTBUM
co ¢r.90 Tpynosoro kozexca P® 3a HapylieHue HOPM, perylupyroImx of6paboTKy W 3aiuty
IEPCOHANIBHBIX JAHHBIX, HPEAYCMOTPEHA AWCLMILTMHAPHAS, MATSpUanbHas, I'POKIAHCKO —
NPaBOBast, AIMUHICTPATHBHAS U YTOJIOBHAS OTBETCTBEHHOCTD.



